
Accident Procedure (Not for Harrow Arts Centre – see Separate Procedure) 

If an accident occurs while you are meeting, it is important that Harrow u3a Trustees are 
made aware of the incident. 

We will need to know:  

 Where and what happened 

 Was there anything that caused the injury (ie tripping hazards etc) 

 Name and Membership Number of the injured person 

 Date and time of incident  

 Action taken (First Aid, medical assistance sought, special arrangements to get 
the member home, family or friend contacted as appropriate) 

 Who else was present at the time of the accident 

 Any follow up of which you are aware 

This information should be supplied to the Study Group Coordinator 
studygroupcoord.hu3a@yahoo.co.uk. 

This information may be required in the event of an insurance claim being made. Also 
necessary in that event will be your completed risk assessment for the meeting (or 
meetings in general if the venue is constant). 

 


